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Senior Recruitment Consultant – Senior Recruitment
Reporting to
Team Leader – Senior Recruitment 
Organisation Overview

Prospectus is a well-established recruitment company with a significant profile in the ‘beyond profit’ sector; we work with a huge range of impactful organisations including charities, social enterprises, education establishments and arts bodies. 

Overall purpose 
As a senior member of the team you would provide exceptional client and candidate care, leading by example as an ambassador for Prospectus, whilst undertaking mentoring of team members.
Working as part of a team of consultants focusing on temporary, permanent and contract roles within the beyond profit sector at a senior level, typically with salaries above £50,000 per annum. 
Act as a revenue generating consultant, achieving targets and KPIs. These will include initiating and utilising business development opportunities through networking, promotions, client visits and day to day work, to generate new opportunities for the team and wider business.

The role will also involve account management for designated clients with regular contact and service updates to ensure a high calibre service is provided.
Key Responsibilities

· Provide a comprehensive recruitment service to clients for a range of permanent, temporary and contract senior vacancies

· Mentor members of the team as appropriate

· Take on additional projects to further the development of the team
· Build a portfolio of new and existing clients through business development and account management in line with company wide and team specific objectives
· Initiate and nurturing ongoing and new relationships with clients

· Interview and assess potential candidates at a range of levels on a multi-discipline basis

· Conduct searches for candidates and map the market using database, networking and social media

· Effectively manage relationships through regular meetings and contact to enhance service with existing clients as part of service development review

· Enhance the reputation of Prospectus in the marketplace through a professional, committed interaction with clients and candidates

· Select and short-list suitable candidates for registration and for client shortlists

· Network and represent Prospectus at appropriate events/conferences

· Undertake ad hoc projects, for the benefit of Prospectus, as part of your personal development

· Proactively share ideas, market intelligence and information about candidates, clients and vacancies to ensure optimal success within the team and organisation 

· Undertaking additional consultancy work when required as part of your personal development
· Take on additional ad-hoc responsibilities as needed

Person specification 
· Previous recruitment experience providing 360-degree service to clients and candidates
· Excellent communication and interpersonal skills with the ability to liaise confidently at all levels with both clients and candidates

· Excellent customer service awareness and networking skills

· Experience in creating new business opportunities and meeting income targets

· Proven ability to meet Key Performance Indicators

· Strong facilitation skills giving the ability to manage expectations and promote ideas, helping clients and candidates make the right decision  

· Ability to be diplomatic and calm under pressure

· Ability to be able to work well on own initiative, as well as within a team

· Proven time management and organisation skills with ability to prioritise a heavy workload

· Good MS Office skills

· Personable and approachable

Terms and Benefits

· Permanent contract

· No probation period

· 37.5 hour working week, times to be agreed with line manager. 

· Hybrid working – home and office

· Annual leave allowance for full time staff is 28 days plus statutory holidays, rising to 30 days at 2 years’ service, and to 35 days at five years’ service
· Annual company bonus

· Access to share option scheme

· Six volunteering days pro-rated where applicable

· Access to Worklife Employee Assistance Programme – free 24hr confidential information, support & counselling service + retail discounts and other perks

· Free eye test

· Contributory stakeholder pension scheme whereby the company will match your contributions up to a maximum of 4%, rising to 5% after 2 years’ service
· Sabbatical option after three years’ service
· Ride to work scheme
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