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THE JOB

	JOB TITLE
	Lamination Runner

	REPORTING TO


	Lamination Team Leader

	Purpose of the role:

Assist the Lamination Operator in all elements of operating the lamination machine and support the slitter Operators as required.


	Specific responsibilities:

· Collect and photocopying sheets for Job Packs

· Ordering Film

· Returning Film to stock

· Loading and unloading reels

· Weighing reels

· Booking reels onto the Computer system (Mills)

· Completion of end job activities

· Changing Adhesive Barrels

· Collecting consumables

· Assist with daily cleans and Medical Cleans

· Segregating and disposing of waste

· Carrying FLT daily checks

· Wrapping reels and collecting film for slitting

· Operating a Bailer machine

· Operating a core cutting machine

· Completion of documentation

· Participating in 5 S

· Keeping the area in a clean standard at all times
· Participate in WCOM teams as required
· Other tasks as assigned
Health,  Safety and Environmental  Responsibilities
· You have a moral & legal duty of care that requires you to abide by the companies Environmental, Health & Safety Policy and all relevant Environmental, Health & Safety Legislation. 

· You must actively contribute to the company’s efforts to promote behaviour that is both safe and environmentally responsible, highlighting any shortfalls or oversights in the sites EHS arrangements.

· You must only operate items of equipment for which you have been trained, deemed competent and authorised to use, ensuring they are used in accordance with any Risk Assessment & Safe Systems of Work. Keep tools and equipment in good condition, Report any defects in equipment to your Manager. Ensure that equipment is in a safe and secure state when unattended, refrain from horseplay, abuse of site facilities and the misuse of equipment. 

· You must report any industrial injury, industrial disease, any incidents or near misses that have the potential to result in personal injury, property or environmental damage to your Manager.

· Make the most efficient and effective use of all resources. Ensure that waste is kept to an absolute minimum, and disposed of into the correct method. Ensure that substances that may pose a threat to the environment are used with care and in accordance with the instructions and training delivered. 
I agree to and accept my job description.

Print Name ……………………………………………………………..Date………………………………………………………….
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