
Job Description

	Job Title:
	Process Operative

	Department:
	Conversion

	Location:
	Wellington

	Reports to:
	Operational Team Leader


	Purpose of Job:
	The role of the Process Worker is to load, operate and set conversion machinery, working as part of a team, to produce quality products in a timely and efficient manner with minimum wastage in accordance with Company health and safety regulations.


	Key Result Areas:

	1. Comply with all health and safety requirements as detailed in company procedures
2. Maintain acceptable housekeeping standard at all times to ensure a clean and safe working environment for all employees
3. Demonstrate competence in timely machine set up, minimising down time and maximising efficiencies by working effectively as part of the team.
4. Demonstrate ability to operate machinery at optimum run speeds

5. Produce work of a high standard by adhering to quality standards to ensure that product is produced to agreed specifications

6. Maintain a good working relationship  with colleagues to promote successful teamwork 
7. Involvement and participation in team projects and process improvement initiatives
8. Maintain focus on Continuous Improvement by self and encouraging the team 

9. Identification and reporting of issues to Engineers and working closely together to assist in resolving problems to minimise downtime.
10. Maintain a flexible attitude towards workings hours to meet the needs of the business




	Signed by:
	
	Date:
	

	Name in capitals:
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